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MARK T. SHEEHAN HIGH SCHOOL 

 

PTAC 

Minutes of Meeting:  December 4, 2014 

 

 

In Attendance:  Ms. Brozyna, Mr. Dirkson, Ms. Distante, Ms. Duthie, Ms. Eaton-Soto, Ms. 

French, Ms. Forselius, Ms. Hawkins, Ms. Hudson, Ms. Koepfer, Mr. Marciano, Ms. 

Palange, Ms. Raccio, Ms. Riley-McCracken, Ms. Ryan, Ms. Penczynzyn, Ms. Schlick, Mr. 

Wiesen 
 

At 6:35 p.m., the meeting began with a presentation by members of Sheehan’s School 

Counseling Department concerning Naviance and post-high school planning.  Naviance is 

an electronic portfolio that supports the Student Success Plan and follows the student from 

school to school.  It allows both students and parents to research colleges and careers, 

create plans for the future, and manage the college application process.  Parents can log on 

to Naviance through the Family Connections portal using their son’s/daughter’s username 

and password. 

 

The following is a summary of the information presented by Ms. Distante, Ms. Eaton-Soto, 

and Ms. Forselius during their PowerPoint presentation: 

 

For most students, college exploration/post-high school planning begins in their junior year 

of high school.  Each junior and his/her parent are invited to schedule an individual 

appointment (45 minutes or more) with the student’s school counselor to begin this 

process.  Students are encouraged to research schools online using Naviance and the 

CollegeBoard website and to develop a list that includes reach, realistic, and safety (both 

academic and financial) schools.  The exploration process should also include attending 

college fairs, reviewing college websites, and physically visiting schools of interest.  Most 

college websites list dates for tours and orientation programs as well as registration links to 

these events.  Representatives from colleges, proprietary schools, and the military also visit 

Sheehan.  These visits are listed in Naviance.  In addition, the school hosts an evening 

seminar in March for parents and eleventh grade students that provides an inside look into 

the college admissions process. 

 

The majority of colleges require students to take the SAT exam, which juniors first take in 

May or June.  Students have the opportunity to re-take the SAT in the fall of their senior 

year.  One suggested method for preparing for the SAT is to sign up for the 

CollegeBoard’s “Question of the Day.”  A student’s SAT scores are not printed on the 

student’s transcript.  Students are able to choose the score information they wish to send to 

colleges. 

 

During the student’s senior year, a number of tasks are completed such as writing a resume 

and college essay with guidance from the student’s English teacher.  (Students are 

encouraged to begin work on their resume prior to their senior year using the template 

given in Naviance.)  This is also the year when students are to seek out positive 

recommendations from teachers who know them well.  The request for a recommendation 

should be made in person with a formal follow-up request through Naviance.  At the time 

of the in-person request, the student should provide the teacher with his/her resume.  The 
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Counseling Department recommends that students waive their right to read the 

recommendation provided on their behalf so that the recommendation carries more weight 

with the college. 

 

Approximately 85 – 90% of colleges use the common application form.  This allows 

students to complete one application that they can send to multiple schools.  Detailed 

information on how to link Naviance and the Common Application was explained during 

the presentation and also distributed in a handout.  Students should complete everything 

they need to do at least two weeks prior to the actual college admissions deadline.  This 

provides a cushion for any last minute questions. 

 

December through March is considered scholarship season. To help pay for college, 

students should take advantage of the various scholarships that are available.  A list of 

scholarships can be found in Naviance along with details on eligibility requirements and 

application procedures.  Another source for scholarship information is www.fastweb.com. 

 

The counselors distributed a number of handouts, solicited feedback on their presentation, 

and reminded the parents that they are always available to answer any questions they may 

have.  The PTAC members thanked Ms. Distante, Ms. Eaton-Soto, and Ms. Forselius for 

the information they provided and then continued with their regular meeting.  

 

The minutes from the November 2014 meeting were read.  Motion to accept—Ms. Schlick; 

Second—Ms. Riley-McCracken. 

 

Ms. Duthie distributed a handout that summarized the school’s budget for the upcoming 

academic year, 2015 – 2016.  In addition to indicating how the school’s allocation was 

distributed, it included information concerning newly requested items for the facilities 

budget and special proposals.  Ms. Raccio shared that System-wide PTAC is looking to 

form a core budget support group and asked how this group could help Sheehan.  Ms. 

Duthie indicated that maintaining staffing is most important with support needed for a full-

time ELL instructor and night greeter. 

 

Ms. Raccio distributed information from the recent System-wide PTAC meeting.  She 

asked for feedback on the new parent checklist form that is in development for use with the 

parent ambassador program.  She also updated the group on the health survey results 

presentation planned for the January Sheehan PTAC meeting.  Lyman Hall has been 

invited to this meeting and a special invitation will be emailed to all Sheehan and Lyman 

Hall parents encouraging them to also attend.  Other items of interest included information 

on proficiency-based learning, drug & alcohol awareness programs, and the System-wide 

PTAC blogspot. 

 

Mr. Dirkson shared the plan for having teachers assess their students’ achievement of 

Sheehan’s 21
st
 century expectations for student learning and how this information will be 

communicated to students and parents.  He distributed a sample letter and explanation 

sheet and requested that the group review these documents and suggest any changes.  

Suggestions can be sent to Mr. Dirkson at his school email address. 
 

The meeting adjourned at 8:50 p.m.  

http://www.fastweb.com/

