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Yalesville Elementary School PTO

Meeting Minutes
	Date
	July 11, 2007

	Time
	7:00 p.m.

	Location
	Lorinda’s House

	Meeting Type
	PTO Executive Board

	Attendees
	Kathleen King, Beth Raccio, Carol Renna, Lorinda Weaver, Jen Carnale, Deb Beaudoin, Michele Genest

	Recorded By
	Beth Raccio
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The meeting was called to order at 7:25 p.m.

Special Guest:  Deb Kern, Scholarship Fund presentation
· Deb was not at the meeting.  Jen will contact and update for the next meeting.
Financial Update

· Review of bank statements – Lorinda passed around a copy of the bank report dated 7/11/07.
· 2006 – 2007 year end status – Lorinda reported a current bank balance of $22,508.14.  Outstanding expenses from 06 – 07 include:   $1000 to Jen Sullivan for the Rylee Sullivan Foundation, bus bills for Mountainside.  She also reported that we received another Burger King check, and that we still had not received the check from Walmart.   The PTO had not received a bill for the new Walkie Talkies, Michele said she would check with Carol M to see if they were ordered.
· The most profitable fundraisers last year were the fall fundraiser which earned approximately $12k and cookie dough which earned approximately $4,300.

· Jen said that when they conducted the audit, it was not possible to verify that committee deposits were correct.  She recommended that when the treasurer deposits money, they make copy of deposit slip (.pdf) and e-mail the committee chair, requesting confirmation be sent via e-mail.  The confirmation would then be stored in an e-mail folder.

· Carol R. will send an updated 06-07 Year At A Glance report to everyone, to reflect the final amounts.  This will be used as the starting point for the 07-08 budget.
· The treasurers will review previous year’s reports to see if any changes should be made to the financial reports structure.

Roles and Responsibilities

· The Board reviewed the bylaws.  The following decisions were made:
· Kathleen and Beth will maintain the website.  (Carol R. will meet w/ Kathleen to give an overview.)

· Debbie will monitor the PTO mailbox at school.

· Beth will monitor the PTO e-mail box.

· The membership committee chair will maintain the group e-mail distribution list.

· Michele and Beth will proofread and approve all written material which will be distributed by the PTO.

· Jen will produce the PTO newsletter.

· Kathleen will approve and coordinate all requests from the YES PTO for community donations.

· Members will be directed to send all correspondence to the PTO e-mail, and Beth will forward to whoever is responsible for handling the issue/task.

· The treasurers will log budget requests and executive board votes that occur between meetings, and will bring tally to next board meeting to include in minutes.
Board Meeting Schedule:
· At the last PTO meeting and on the website, members were/are directed to send an e-mail to the PTO box if they are interested in attending a summer meeting.  Thus far no one has expressed an interest.  

· The board decided that only one more board meeting would be needed over the summer, and if anyone expresses an interest they can attend that meeting. 

· A meeting schedule for the year was not determined.

Membership

· The membership committee still needs a chairperson.  Michele said she would contact Michele Stiles to see if she would be interested in the position.  Carol Renna said she is willing to help with the membership spreadsheet.
· Beth agreed to update the 06-07 membership package and send to everyone for review prior to the next meeting.

· Based on the fact that the membership packets could not be done at Central Copy, the board decided to print and distribute only one packet per family.  Kathleen agreed to ask Carol M. if labels can be printed at school and if the sorting can be done by the greeter . 

· The board suggested having a Membership table at the Back to school picnic.  A membership table is also usually staffed at the Open Houses.
Nature’s Classroom
The group discussed Nature’s Classroom.  Concern was expressed over the fact that Yalesville students have to attend during vacation rather than during the school year, as is the case with MYB.  Kathleen King offered to talk Carol M. to see if this program could run during the school year, with teachers & parents attending during the day and parent volunteers covering the evenings.
Liability Insurance

Kathleen is going to a meeting with other Wallingford PTOs in August regarding PTO and insurance.  The board questioned why insurance was needed, and Beth reviewed information provided by the BOE and by Trish at a previous meeting.  Beth will obtain information regarding coverage/pricing options.
Open House 

· Deb recommended that the PTO purchase refreshments rather than asking people to bake.  Deb offered to coordinate, and will contact Linda Conchado to see if she would be interested in catering, and what she could provide for $100 per night.  The board approved this expense ($200 total).

· Jen recommended that we have a picture display at the open house to show the activities that were sponsored last year.  Jen offered to work w/ Deb Kern to coordinate w/ Amy Parisi.

· The book fair will be held during one of the open houses.

· Deb suggested that the board should be easily identifiable during this event... by wearing name tags and or coordinating clothing.
Pasta Dinner
Based on the PTO’s positive financial status, this event would not be held.
100th Day
The board opted to coordinate this event rather than having a committee.  $300 would be allocated for some type of student incentive, and the 100th Day sign will be used.  Might do a hat day.  

Next meeting:  August 8th at Michele’s house

The meeting was adjourned at 11:05 p.m.
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